POSTAL BULLETIN 22213 (8-16-07)

INFORMATION DESK

Reusable Window Envelopes Used With Permit Imprint Mailings

In response to the growing interest in “green” products,
a company called ecoenvelopes™ has developed a design
for reusable window envelopes that can be used with per-
mit imprint mailings, giving mailers more flexibility to print,
distribute, and mail reusable window envelopes.

To facilitate this new design, the Postal Service™
worked with ecoenvelopes to change a mail preparation
requirement that prohibited the placement of a facing iden-
tification mark (FIM) on the front (address) side of reusable
window envelopes. Prior to the change, mailers were
required to place the FIM on the reverse side of a reusable
envelope, but that limited the design and use of a reusable
window envelope. By revising Mailing Standards of the
United States Postal Service, Domestic Mail Manual
(DMM®) sections 601.6.5 and 708.9.1 to allow the use of a
FIM on the address side of reusable window envelopes, the
Postal Service paved the way for a cost-effective, simple-
to-use solution that eliminates the need for a separate reply
mail envelope and helps to conserve precious resources.
Since permit imprint mailings do not pass through facer-
canceller operations, the placement of a FIM on the
address side of a reusable envelope does not affect pro-
cessing operations. (See the article titled “DMM Revision:
Facing ldentification Marks on Reusable Envelopes” in
Postal Bulletin 22199 (2-1-07, page 13).)

In ecoenvelopes’ design, the permit imprint indicia for
the originating mailpiece is printed on the insert and dis-
played to the right of the address block through a glassine
window, and the delivery barcode is also visible through
the window. The appropriate FIM (A or C) is printed on the
envelope. See Exhibit 1.
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When the return method uses Business Reply Mail® ser-
vice, the address block, delivery barcode, legend, horizon-
tal bars, and “No Postage Necessary” indicia appear
through the same glassine window. The appropriate FIM (A
or C) is printed on the envelope. See Exhibit 2.
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On the Courtesy Reply Mail™ outgoing envelope, the
return address, address block, delivery barcode, and per-
mit postage indicia appear through the window. The appro-
priate FIM (A or C) is printed on the envelope. See Exhibit 3.

Exhibit 3

Facing idontification Mark (FIM) A
Riturn Address in window (opscna)

Farmit Postage indicia 10 the
Fight of the address on he insert

bbbl

POSTNET barcode address.

Ceurtesy Reply ecoenvelope ™ (CRE) OUTGOING

On the Courtesy Reply Mail return envelope, the cus-
tomer’s return address, delivery barcode, and address
block appear through the window, and the postage is
affixed to the envelope as usual. The appropriate FIM (A or
C) is printed on the envelope. See Exhibit 4.
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For more information about ecoenvelopes, see the com-
pany’s Web site at www.ecoenvelopes.com.



